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April 11, 2011 
2010 Version of the 2008 M&P and A&D In PDBS 

 

 
PDBS Access to M&P and A&D 

Login to the PDBS System  
        (Use the Web link below if you are a Citrix user and cannot get the system to work) 
Click Sub Systems 
Click Estimate 
Select Project number 
Click Estimate 
Click Measurement and Payment 
 

********************************************************************************************** 
Web Link Access to M&P and A&D 

 
https://app.udot.utah.gov/apex/pdbs 

 
 
1. Log in with your PDBS User ID 
2. Select the down arrow for Estimates 
3. Select M and P 
 

 
 

https://app.udot.utah.gov/apex/pdbs�


2 
j:\M&P\2010 version\instructions 

 
You may get an error message.  Click “ok” and the error box will clear. 

 
 
Double click on the Measurement and Payment Report 
1. Find your project number. 
2. Click OK in the window that says “Standard Descriptions have been 

automatically loaded”. 
3. Click on a bid item number. 
4. The item description will appear at the right.   
5. Additional blocks can be added for description information for asterisk and “P” 

items.  Each block will allow 2,500 characters. 
6. Select the M&P or A&D tab.  The A&D report functions slightly different than the 

M&P in the information it pulls into the final report. 
 

 

6.  M&P or A&D  

1.  Project Number Drop-down 
 

3.  Bid Items 
 

4.  Bid Item Descriptions 

5.  Add Block for Additional Bid Item Descriptions 

2.  Load Standard Descriptions 
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Click on items in red and you will see this screen.   
Each Extended Item Description box allows for 2,500 characters.   
 

 
 
The Search Standard Descriptions button lets you select descriptions for similar items 
within PDBS. 
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The Search Non-Standard Descriptions button lets you select descriptions for similar 
items that have been used in past or similar projects. 
  
The plus button lets you add more description blocks. 
 

 
 
Any changes made in the Engineer Estimate will be brought into the M&P by rerunning 
the Engineer’s Estimate Report, refreshing the M&P screen either by selecting 
another project from the drop down list and then going back to your project, or by 
closing the M&P and reopening it. 
 
Select the “view” radio button and click “Report M&P” right above it and you will see a 
pdf of your M&P.  
 
Click the “save” radio button and click “Report M&P” right above it and you will be able 
to save your M&P in a rich text format and then open it in Word.  The logo in the upper 
left-hand corner may need to be adjusted.  Changes you make in the Word version will 
not be saved in PDBS but it will allow you to make cosmetic changes for your 
advertising document.  The Admin MandP Button will not show up on your screen. 
 

Run the report FIRST to see what you want or do not want before you try to make any 
changes.  Use the plus (+) and “X” keys on the menu bar to save or delete information.  

A&D Suggestions: 
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Example of WORD and PDF M&P and A&D documents 
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Contact Patti Barton if you have questions or problems, pattibarton@utah.gov 
801-965-4807. 
 
 
Special thanks to Steve Wilkins and Monty King for their proactive approach in 
anticipating user needs and creating a very useful tool. 

mailto:pattibarton@utah.gov�

