	CONSTRUCTION MANAGEMENT GENERAL CONTRACTOR (CMGC)

ADVERTISING CHECKLIST INSTRUCTIONS
 March 15, 2016


	Guide References:  23 CFR Ch. I 635.112 - (a) No work shall be undertaken on any Federal-aid Project, nor shall any project be advertised for bids, prior to authorization by the Division Administrator. (b) The advertisement and approved plans and specifications shall be available to bidders a minimum of 4 weeks prior to opening of bids except that the Division Administrator in special cases when justified may approve shorter periods.  

UDOT Policy 08B-12 

Advertising and Awarding Construction Contracts Effective October 6, 1967 - Revised: January 10, 2012 - Highway construction projects will be advertised for bid in sufficient time and detail and in a sufficient variety of media including the Utah Department of Transportation Home Page to allow all interested qualified contractors the opportunity to bid. Projects will be advertised for bid on the UDOT website a minimum of 14 days for State funded projects and 21 days for Federal funded projects, unless shortened by approval of the Director for Construction and Materials and/or FHWA.  - Please schedule your projects accordingly. 

CMGC projects with shorter advertising requests will be submitted to the Contracts Compliance Certification Manager, who will request approval of the Director for Construction and Materials and/or FHWA.  Typically, a 7-10 day shortened advertising period is approved for CMGC projects. Requests to shorten the opening time will not be considered due to inadequate scheduling. Sufficient time needs to be scheduled for contractors to prepare bids.  


	Project Name:
	

	Project Number:
	
	Pin Number:
	

	Counties:
	
	CID Number:
	

	Contract Time:

(Choose One)
	Working Days

Or

Calendar Days
	
	Bid Opening Date:
	

	
	
	
	Completion Date:
	


Instruction items match checklist item numbers

	Contact Amber Routson at amberroutson@utah.gov for answers to check list questions.  All items must be complete before the project can proceed to bid opening.

	1.
	Environmental Study front page and Signature page.  Construction Advertising needs complete environmental documentation prior to award.

	2.
	Completed Assignment Order Form C-050

	3.
	Local Government Projects:  A signed and approved Construction Engineering Contract and Co-op agreement.

	4.
	Complete Project Phase Approval Form.  Provided by Engineering Services after a review of your phasing plan.  Phase must be independent and severable from future phases in the event at a negotiated cost cannot be agreed to on future phases.

	5.
	Signed Right-of-Way Certification.  Local Government projects require approval on their letterhead.

	6.
	Signed Utilities Certification.  Local Government projects require approval on their letterhead.

	7.
	Signed Region Traffic Certification

	8.
	Bridge Design Certification for all Structure Projects

	9
	T-725 and (R-709 for FHWA Projects) sent to Systems Planning and Programming

	10
	Non-participating funding sources or Local Government Betterments

Yes

   No 



	11.
	Civil Rights Memo:  DBE Goal, EEO Training Hours, and Davis-Bacon Wage requirements for Federal Projects.  Civil Rights needs to know funding, project location, number of construction days, the enhancement funding if any, what pedestrian or bike paths are involved, and if the work is on UDOT owned property.

	12
	Risk Assessment Checklist  and E-mail for Tim Rodriguez
OCIP – Insurance (() 

 


Contractor Provided (() 


Railroad  (() 




	
	Risk Assessment checklist from UDOT website, http://www.udot.utah.gov/main/f?p=100:pg:::::V,T:,3706, e-mail to Tim Rodriguez timrodriguez@utah.gov.  Allow five working days for a project risk analysis to be completed and returned with the recommended coverage.  Write a Special Provision for Section 00820, Article 1.16: Insurance to include Risk Management’s recommendation.

	
	OCIP Requirements:  

Projects less than $75M do not required OCIP

Projects over $75M requires alternative bid items giving the contractor a choice between OCIP and Contractor Furnished Insurance.

.  OCIP General Conditions required in Special Provision book add in TOC before Special Provisions.

	13
	Project Design Criteria (PDC) if applicable

	14
	Engineer’s Estimate - check that asterisk bid items have a special provision. (for Construction Division)

	15
	Cover Sheet, Summary Sheet or Table of Contents from the RFP.

	16
	Advertisement from the RFP

	17
	The Advertisement sent to the Newspaper or proof of list-server emailed to contractors or both.  (Both are required unless no newspaper advertisement and only a list-server email is used.)

	18
	Project No., Project Name, Concept, and County on the Title Plan Sheet and Engineers Estimate match exactly the ePM screen, screen 710, for the Construction Phase of the CMGC project.

	19.
	ProjectWise:  Table of Contents and everything included in the advertising package. Include CADD files, and signed PDF of plan sheets, and Iplot if available.

	20.
	Typical Advertising Period 7-10 days (any advertising period less than 21 days requires Federal Highway approval).
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